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O dopmMupoBanun, BeleHHH H XpaHeHHN JIHYHBIX €]l CTYIEHTOB (e epansbHOro rocy1apcTBeHHOro
010/UKeTHOTO  00pa3oBaTeJLHOIO  YyUpekJAeHHsl Bbicmiero obpasoBanuss «Hosropoackmii
rocyiapcTBeHHbIi yHHBepcuTeT nMenn Spociasa Myaporo»

1. O0mue moaoxenus

1.1. Hacrosimuee nonoxkeHwe pa3pabOTaHO B COOTBETCTBMM C 3aKOHOJATeNbcTBOM Poccumiickoi
@enepaimy, B ToM umcie PenepansHbM 3akoHOM «O0 obpazoBanuu B Poccuiickoit Peneparpmy», akraMu
YIIOJITHOMOYEHHBIX OpPraHOB BIIACTH M JIOKATbHBIMH HOpMaTuBHBIME axTamMu HoBl'Y, B ToM uucne YcraBom
Hosl'Y.

Bce, uTo He mpexyCMOTPEHO YCIOBUSIMHU IOJIOKEHUS ONpPEAENAeTCs HOPMaMHU 3aKOHOAATENLCTBA
Poccuiickoit ®enepauyy, akTaMd YIOJTHOMOYEHHBIX OPraHOB BJIACTH U JIOKAJIBHBIMH HOPMATHBHBIMH
aktamu Hosl'Y. B ciydae wusmenenus 3axoHopaatenscTBa Poccuiickoit ®Denepanun, npuHSTHS
YIOJTHOMOYEHHBIMH OpTaHaMHM BJIACTH AaKTOB, OTMEHSIOMIUX WIM M3MEHSIOMUX HOPMBI, PeryiHpyeMble
IONIOXKEHHEM WM HM3MEHEHHWs IJIOKAIbHBIX HOopMaTHBHBIX akToB HoBI'Y, Hacrosmee monoxeHue
JICUCTBYET B 4aCTH UM HE IMIPOTHBOpEUAIIEH.

1.2. TlonoxeHne o0A3aTenbHO K MPUMEHEHUIO BO BCEX CTPYKTYPHBIX Tojpaszaenenusx Hosl'Y,
OTBETCTBEHHBIH 3a (GOpMHMpOBaHHE, BEJEHME M XpaHEHHE IIMYHBIX NIeN CTyJIeHTOB. B obecneuenuu
JOKYMEHTOO0OpOTa OTBETCTBEHHbIE MOIpa3/AeieHUus 00s3aHbl cCOOMOAATh YCTAHOBIICHHBIE HACTOSIITAM
MOJIOKEHUEM CPOKH.

1.3. CBenenusd, copepxamuecs B Marepualax JHYHOTO JeNa CTYyAEHTOB, OTHOCATCS K
NEPCOHANBHBIM JaHHBIM U SBISIOTCA KOHPHICHIHATEHON HHPOPMAIHEH.

IIpu mnepenaue nNepcOHAIBHBIX JAHHBIX CTYACHTOB HEOOXOAWMO COONIOAATH CIIEMYIOIIHE
TpeOOBaHH:

- He coo0laTh NEpCOHANbHBIE JJAHHBIE CTY/IEHTOB TPEThel CTOpPOHE 0e3 MUCHMEHHOTO COTIIACHS
CTYJICHTOB, 3a HCKJIIOUYCHUEM CIIy4aeB, KOI/Ia 3TO HEOOXOMMO B LIETSAX NPeAyNpexXICHUs YTPO3bI XKH3HH
U 3JJOPOBBIO CTYZIEHTA, a TAKKE B APYFUX CIIydasx, IpeIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM;

- HEe coo0IIaTh NepcOHalIbHBIE JJaHHBIE CTY/IEHTa B KOMMEpPUECKHX Iefsx 0e3 ero MHChbMEHHOTO
COIJIacus;

- OpEeYIpEeOuTh JIUI, NOTYYaloMuX MMePCOHANbHBIE JaHHBIE CTYACHTOB, O TOM, 4TO 3TH JaHHBIC
MOTYT OBITh HCIONIB30BaHbl JHIIb B LEAX, AT KOTOPHIX OHM COOOIIEHBI, B TpeGOBaTh OT ATHX JIMII
HOATBEPXKJECHHUSI TOro, 4TO0 3TO IpaBUio cobmopeHo. Jluma, monydaromue TEepCOHATBHBIC IaHHBIC
CTyZICHTa, 0053aHBI COOMIOAATH PEXUM KOHPUICHIHATBHOCTH;
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- pa3pemiarh JOCTYI K IEPCOHATIBHBIM TAHHBIM CTY/IEHTOB TOJNBKO CIIEMHAIBHO YIOJHOMOYEHHBIM
manaM Hosl'Y, MIIK Hosl'Y npu 3ToM yKa3aHHBIE JHMIa JOJDKHBI MMETh IIPABO II0JIy4aTh TOJBKO Te
HepCOHAIbHEIE AaHHbIE CTYIEHTOB, KOTOPhle HEOOXOMUMBI I BHIIOJHEHAS KOHKPETHBIX QYHKIINH;

- He 3anpammuBaTh MHPOPMAIIHIO O COCTOSIHHH 3J0pPOBbsS CTYJIEHTa, 3a HCKIIIOYEHHEM TeEX
CBEJICHU#, KOTOphIE OTHOCATCA K BOIPOCY O BO3MOXHOCTH IIONYYEHHS CTYJCHTOB 00Opa30oBaTeIbHBIX
YCIIYT.

1.4. JokymeHTHl W3 JMYHOTO Aefla OOYJalomMX MM HX KONHMM MOIyT OBITh BBIJAHBI IO
TpeOOBaHUIO YIOJHOMOYEHHBIX OpPraHoB, O0(OpMIICHHOMY B YCTAHOBICHHOM IOPSAIKE, B TOM YHCIE:
OpraHoOB IIPOKYpaTyphl, JO3HaHMS, CIICIICTBHS U CYIa, aIBOKATYpbl, MUTPALHOHHON CIIY)XXOBI ¥ IPyTHX.

3ampammBaeMas HMH(OpManMsA HpeAOCTaBIIeTcd B 00bEeMe, HE IIPEBHILIAIONIEM O0BEM
3anpamuBacMoil HHGOpMaLUH.

3anpamuBaeMas HWHQOpMauMs MOXeT OBITh MpeNocTaBleHa TOJABKO IOCJIE€ IOTY4EHHS
COOTBETCTBYIOLIETO Pa3peIieHHs 0T TUpeKTopa (MHCTHTYTA, KOJLIE/KA).

1.5. JIura, BUHOBHEIE B HapyHICHHWH HOPM, PETYJHPYIOIIHMX NOJyueHHe, oOpaboTKy H 3aluTy
MEePCOHANBHBIX JIAaHHBIX OO0ydYalommxcs, HeCyT OUCHMIUIMHAPHYIO, MAaTepHAIBHYIO, TPaXIaHCKO-
IIPaBOBYIO, AaJMHHUCTPATHBHYI0O M YTOJOBHYIO OTBETCTBEHHOCTH B IIOPSJKE, YyCTaHOBICHHOM
benepanbHEIMU 3aKOHAMH.

OTBETCTBEHHOCTH 3a COOJIIOICHUE YCTAaHOBJICHHBIX HacTosumM IlonoxkenneM TpeGoBaHMi Taloke
BO3JIAaraeTcs Ha pyKOBOAMTENIEH CTPYKTYPHBIX HOAPA3/IEIECHUH.

2. ®opmupoBaHHE JHIHDLIX A€

2.1. ®opMmHpoBaHHE IHYHOrO JeNa abOUTYpHEHTa OCYHIECTBISeTCS OTOODOYHOM KOMHCCHEH,
BXOISAIEH B COCTaB NpUEMHOW KOMHCCHM, Npu mogade nokymMeHToB B Hosl'Y. B cmydae ecmm
JIOKYMEHTBI, HEOOXOUMEIE JUIS TOCTYIUICHHUS, TIPEACTABISIOTCS JIMYHO NOCTYNAIOMNM (HIIH JOBEPEHHBIM
JMIOM), MOCTYIAIOMEMY (IOBEPEHHOMY JIMITY) BBIaeTcs paclUCKa B IpUeMe JTIOKyMEHTOB. B ciydae
HaIpaBJIeHHs JOKYMEHTOB, HEOOXOAMMBIX JUIS IOCTYIUJICHHUS, 9epe3 ONepaTopoB NOYTOBOH CBI3H 0OLIETO
MOJIb30BAHUS HITH B 3JIEKTPOHHOM ¢opMe yKazaHHBIE JOKYMEHTHI MPHHAMAIOTCS, €CITH OHH MOCTYIIHJIM B
HosI'Y He mo3nHee cpoka 3aBeplieHUs NpueMa JOKyMEHTOB, ycTaHOBIIeHHOTO IIpaBuiamu npuema.

2.2.  OTBeTCTBEHHOCTh 3a MpPHEM MOOKYMEHTOB aOMTYpHEHTOB BO3NaracTcsi Ha CeKpeTraps
OTOOPOYHON KOMMCCHHM, BXOJSIIEH B cocTaB NpHeMHO#M koMuccu HoBI'Y. OTBeTCTBEHHBIH cexpeTaphb
IMPUEMHONH KOMMCCHM OCYIIECTBIISET KOHTPOJIb 32 NPaBUIHHOCTHIO (GOPMHpOBaHHMA H DOJHOTOH
coJiep>KaHUs IHIHBIX JeL.

Jluunsie gnena aOuTypueHTOB (QOPMHUPYIOTCS B CKOPOCIIMBATENH IS OIEpaTHBHOTO
KCIOJIE30BaHUSA JOKYMEHTOB.

2.3. O6noxka mudHOTO fAena odopmisiercs ciaenyromuMm odpasom (IIpunoxkenue 1): BBepxy —
HoBI'Y, pamee yka3siBaeTcs KOJA HaMpaBIIEHUS TOATOTOBKU (CHEHUATBHOCTH), HOMEpP TIPYIIbI C
yKazaaueM GopMbl oOydeHus (1o — ouHas ¢opMa oOydeHus, 30 — 3a09Hast ¢opma oOydEHHS, B — OYHO-
3a04Hasd PopMa OOydeHHs), HOMEP JTHUIHOTO fAena (IO PErMCTPAllHOHHOMY XYpHATY), daMiius, uMs,
OTYECTBO, TOJ] MOCTYILIEHHUS.

2.4. Jlnunsble nena 3a4MCICHHBIX COTPYAHHKH TEXHHYECKOTO CEKpeTapHaTa IPUEMHOH KOMHCCHH
mepearoT B cTyaendeckui oren kaapoB Hoel'Y (yuebnyro wacts komnemkeit MIIK HoBIY) o akty ne
MO3/IHEe, 9eM 3a 5 AHeH 10 Havana y4eOHOro rojia AN UX JalbHeHero BeieHus.

2.5. K momeHTy nepemayd JMYHOTO Jefa CTyJeHTa W3 OTOOPOYHOM KOMMCCHM ITPUEMHOH
komuccud HoBl'Y B crynendeckuii oraen kampoB (yueOHyro dacth xoutemked MIIK Hosl'Y) omo
TOIDKHO COJIEPIKATh CIIeIyIoIHe JOKYMEHTHI:

- OT¥CH IMYHOTO JIEJIa U BBIUCKA U3 IIpUKasa o 3auucnenud (Ilpunoxenue 2);

- 3agBIeHHe 0 IpuéMe Ha uMs pekropa Hosl'Y;

- NOKyMeHT 00 0oOpa30BaHHM ([pH 3aYUCICHHW Ha MeCTa B paMKaX KOHTPONBHBIX Iubp —
OpHTrHHANI JOKYMEHTa YCTaHOBJICHHOTO 00pasiia, IpH NOCTYIUIEHNH Ha MecTa 110 IOToBopaM 00 OKa3aHWH
IJJATHBIX 0Opa30oBaTENbHBIX YCIYT — OpPUTHHAN JOKYMEHTAa YCTaHOBJEHHOIO 00pa3lia WM €ro KOmus,
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3aBE€pPEHHAs B YCTAHOBJIEHHOM MOPSAIKE);

- corjlacue Ha 00paboTKy EpPCOHANIBHBIX JaHHBIX;

- xomus macnopra (cTp. 2-3, 4-5);

- COrjacHe Ha 3a4HCIICHHE.

Hpyrue nokyMeHTHI (IpU UX HAJTHYHH):

- HK3aMeHaIMOHHbIE pabOTHl U IK3aMEHALMOHHEIH JHCT;

- cpaBka o pe3ynbTarax E['O:

- BBIIMCKA U3 NPOTOKONA PEIICHUS aneUIIUAOHHOR KOMHCCHH (B CIy4ae MOAayH abUTypHEHTOM
aneJUIHH 110 pe3yJIbTaTaM BCTYNUTENHHOTO UCIIBITAHMA);

- MeOUIMHCKasi clipaBKa (Ha HalpaBlIeHHS HOJTOTOBKH (CNENHMaNbHOCTH), NpH NpHEME Ha
o0ydeHHe TO KOTOpHIM IIOCTYMAIOIMIHE IHPOXONAT o00s3aTeNbHble NpeIBapUTENbHBIE MEAUMIHHCKUE
OCMOTPBI);

- KOHAHA COOTBETCTBYIOINUX JOKYMEHTOB (B ClTydae H3MEHEHHs (haMHUIHMHA, MMEHH, OTIECTBA);

- IPH HCIONB30BAaHHU 0COOOro mpaBa U (WIM) IPEUMYIIECTBA — KOHMHH COOTBETCTBYIOMIMX
JOKYMEHTOB;

- KOIIAH JOKYMEHTOB, OJTBEPXKIAIONTMX HHIUBUAYATTbHBIE JOCTHXEHHA HOCTYIIAIOMIET0;

- KOIHUS I0TOBOpa O IIENIEBOM 00yIeHNH;

- MHBIE IOKYMEHTH], ycTaHoBleHHBIE I IpaBuiamu npuema B Hosl'Y Ha Texymu# rox.

JononautensHbie JOKYMEHTHI (11 HHOCTPAHHBIX IPaK/laH):

- OpUrHHaNbl (WM KOIMH) JIETAIM30BaHHBIX B YCTAaHOBJIEHHOM Iopsake (IpH HEOOXOIMMOCTH)
JOKyMeHTOB 00 ofpa3oBaHMM W DpUIOXEHHMS K HHM (€CIH MTOCHEeOHHE IIPeIyCMOTPEHBI
3aKOHOJIATEICTBOM T'OCYIapCTBa, B KOTOPOM BBIZIaH Takod TOKYMEHT 00 oOpa3oBaHMH), IpHU3HABaeMblE
B PO 3xBHBAJICHTHRIMU TOKYMEHTaMM roCyJapcTBEHHOro oOpas3na 0 COOTBETCTBYIONEM 0Opa30BaHUH;

- 3aBEpEHHBIA B YCTaHOBJIIEHHOM MOPSIKE NEPEBOJ Ha PYCCKUH SA3BIK AOKyMEHTa HHOCTPAaHHOTO
rocysiapctsa 06 06pa3oBaHUH U NPUIOKEHHS K HEMY;

- KOIIHIO JOKYMEHTa, yIOCTOBEPSIONIErO JIMYHOCTh HHOCTPAHHOTO rpaxkaHWMHa B Poccuiickoit
®enepaunu, B coorBercTBHH co cT.10 ®PenepansHoro 3axkona ot 25 mrons 2002 r. Ne 115-03 «O
IIPaBOBOM INOJIOXXEHHU HHOCTPAHHBIX I'paxkaaH B Poccuiickoit deneparumy.

JlononHuTeNbHBIE JTOKYMEHTHl (IS HCIONB30BaHHA COOTEYECTBEHHHKAMHM HapaBHE C
rpaxnasaMu PO npaB Ha mocTyn K 06pazoBaHMIO):

- rpaxaanctBo CCCP, rpaXmaHCKyr0 NMPUHAJIEKHOCTh WIM OTCYICTBMM TakOBOH Ha MOMEHT
IIpEeXBABIICHAA — JUIA JIKIL, cocTosBIIMX B rpaxknaHcTee CCCP;

- IPOXKHBaHUE B MPONLIOM Ha TeppuTopuu Poccuiickoro rocynapcra, Poccuiickot pecmy6nuku,
PCOCP, CCCP umu Poccuiickoit ®eaepanyy, COOTBETCTBYIOIYIO IPaXAAHCKYIO PHHAJIEXHOCTH NPH
BHIE3[IE C ATOH TEPPHTOPUH M TPAXKIAHCKYIO0 NMPHHAUICKHOCTh WIH OTCYTCTBHE TaKOBOH Ha MOMEHT
HpeIbSBICHUS — JUIk BEIXOEB (3MUTPAHTOB);

- POINCTBO MO TMPSMOH BOCXOJSINEH JMHM C YKa3aHHBIMH JIMUAMH — I TIOTOMKOB
COOTEYECTBEHHUKOB;

- TPOXXHUBaHHe 3a pyOexoM — Ui BceX yka3zaHHBIX Jul (1.6 B pen. PenepalbHOrO 3aKOHa OT
23.07.2010 Ne 179-®3).

2.6. Ilpu nepeBojie CTyAeHTa W3 IPyroro y4eOHOro 3aBeICHUS €ro MUYHOe Jieno GopMupyeTcs
cTyleHueckuM otnenoM kanpoB HoBlY (cekperapem ydeOnoit wactu komnemka MIIK Hosl'Y), B
KOTOPOM KpOME TOKYMEHTOB, IPelyCMOTPEHHBIX II. 2.5., AOIDKHA OBITH clipaBKa 00 00y4YeHHH, BhIIaHHAs
yueOHBIM 3aBEICHHEM, B KOTOPOM CTYIEHT oOydascs paHee W WHAMBUAYATbHBIH y4eOHBIH IUTaH IS
JTMKBUJAIMHA aKaJeMH4ecKol 3a0JDKEHHOCTH (IpU HAIWYMM Pa3HHILG B Y4eOHBIX IUlaHax). BHecenme
W3MEHEHHH U NOMOJHEHUH CO CIOB CTYAEHTa He TOMYCKAIOTCS.
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2.7. Jlnunsle nena (C KOMHSAMH JOKYMEHTOB), HE 3@UHCIEHHBIX B YHCJIO CTYAEHTOB, XpaHATCSA B
TedeHHEe 6 MecsUeB B YIpPaBICHHH Mo pabore ¢ abuTypHeHTaMH, nanee pacGOPMHPOBHIBAIOTCA H
YHHYTOXAIOTCS.

3. Beaenne JTHYHBIX Aej1

3.1. OTBETCTBEHHOCTH 32 BeleHHE JIMYHBIX JeJl CTYACHTOB BO3JIaraeTcs Ha CTyIEeHYECKHH OTaes
KaJpoB, Ha cekpeTtaps ydebHoi dactu komnemxa MIIK Hosl'Y, pykoBomureneit nmonpasaenenuii, B
JIOTDKHOCTHBIE 003aHHOCTH KOTOPBIX BXOJHUT paboTa ¢ JIMYHBIMH JIEIaAMH.

3.2. CryneHdeckoMy OuneTy ¥ 3a4eTHOH KHH)KKE CTyJCHTa IPHCBAMBAETCst OJIUH M TOT )K€ HOMeP.
B cirydae ytparsl cTyZieH4ecKOro Ousera M 3a4eTHON KHKDKKH CTYHNCHTY BbIIaeTCsl HOBBIM JOKYMEHT C
OTMETKOM «TyOIMKaT», KOTOPBIH COXpaHsSeT HOMEDP YTEpPSHHOTO JIOKYMEHTA.

IIpn orumcnenun, crynenta u3 Hoel'Y cryneHdeckuid Guner M 3auerHas KHWKKA CHAIOTCA B
crynendeckuii otnen kanpoB HorI'Y, cekperapio yueOHo#t wactu komemka MIIK Hosl'Y s
MpHOOIIEHNS B TUTHOE JIENO.

3.3. Ilpn nepeBone crynenta BHyTpH HoBI'Y, MIIK HoBI'Y ¢ omHo#t 0cHOBHO# 00pa3oBaTeIbHOM
nporpamMMsl (hopMbl 0OydeHHs) Ha IPYrylo, cMeHe GaMHUIMM M HMIM OPYTHMX H3MEHECHHSX CTYIEHTY
COXpaHsS€eTCs 3a9€THAs KHIKKA, B KOTOPYIO BHOCSATCS COOTBETCTBYIONIHE UCIIPABJIECHHUS.

IIpn BoccTaHOBIEHMH CTyAEHTa, oTuMciaeHHoro u3 Hoel'Y, nmpoxorpkaercs BeneHre TAYHOTO JAeENa,
chopMHpOBaHHOTO paHee. B nmudHOE Nieno cTy/ieHTa BKIOYaeTCs 3asABlicHHE HAa BOCCTAHOBIIEHHE C BH30M
3aMECTHTEI JMpEKTOpa Mo y4eOHOM pabote, KomMs NpHKa3a O BOCCTAaHOBJICHHH, HOBBIH JIOTOBOP Ha
okazaHue oOpa3oBaTeNbHBIX YCIYT (Ipd OOY4EeHHH Ha KOMMEPYECKOH OCHOBE), WHIMBHIYaJIbHBIH
yueOHBIH TUIaH MO JMKBHUAALUMK pa3sHUIEI B y4eOHbIX TutaHax. CTy/IEHTY BBIAETCA 3aYeTHas KHHKKa,
HMeEomasics B IMYHOM fene. CTyaeHdecKuid OMeT BhIAAeTCS HOBBIA.

3.4. Ha xaxnoro obydqaromerocs Bcex GopM obydeHUs y4yeOHOH 9acThIO 3aBOAMTCA yueOHas
Kaprodyka CTyICHTa [0 YCTaHOBJICHHOH (opMe, KOTOpas 3aloJIHAETCS Ha MPOTSHKEHHH BCEro Cpoka
obyuenns crynerta B Hosl'Y, B MIIK Hosl'Y. Brmonnenue y1e6HOro miaHa mo ceMecTpaM H Kypcam
¢duKcupyeTcst yKkazaHHEM HOMEPOB NPUKA30B O MEPEBOAE C Kypca Ha Kypc M BH3HPYETCS MOMIHCHIO
3aMeCTHTEIA AUPEKTopa Mo yueOHO-MeToIuIecKor paboTe.

ITo okoHuanuu oOydeHMs WM BBIOBITHH cTyleHTa u3 HoBl'Y ygeOnas xaprouka mpuobmiaercs B
JIMIHOE JIENI0 CTYACHTA.

3.6.Bo BpeMs 00yueHus B JIMIHOE AENO CTYAEHTA NOANIMBAIOTCS:

- BBITIUCKY M3 NIPHKa30B MO JAaHHOMY CTYACHTY O INEPEBOJE, NPENOCTABICHHHN aKaJeMHIECKOTO
OTITyCKa, MOONIPEHHUHN M B3BICKAHHMH H T.II. 32 BECh IEPHOJ| OOy ICHHS:

-IIO/UIMHHKMKH JIMYHBIX 3asBJICHMH, CIPaBOK M JAp. TOKYMEHTOB 3a Bech MEpHOA oOyueHHs(IpH
MIOJTY9CHUH ),

-KOMIHs CIpaBKH 00 0OydeHnn

-JICT Iepe3auéra TUCHMIUIME Uil 00YJaroIMXCcs B COKpalleHHbIe CPOKH. JINUHBIE 3adBIEHUS H
JIMCT Nlepe3adéra TUCHMILUIMH JOJDKHBI IMETh PE30NIOLMIO 3aMECTUTENS JupekTopa mo YM u BP.

3.7. Ilpu otuucnenuu obyqatomerocs u3 HoBl'Y B mugHOe fenmo BHOCSTCS:

BBIITHCKA U3 NpHKa3a 00 OTIHCIICHAH;
y4ebHas KapToyKa CTYACHTA;
CTyZIEeHUECKUH OUNEeT ¥ 3a9eTHA KHHXKKA,
KOTIUA CIIpaBKM 00 00yYEHHH;

- KOIMsL JOKyMeHTa o0 oOpa3oBanuu, nonydeHHoro B Hosl'Y, u npunoxenue Kk HeMmy (mpw
OTYHCIICHUH B CBS3H C OKOHYAHHEM OOyICHHSA);

- Konust JOKyMeHTa 06 oOpa3zoBaHMM, MpPEeJOCTaBIEHHOTO CTYICHTOM Ha MOMEHT 3a4MCJICHHS B
Hosl'Y (B ciydae ecnu B fienie XpaHWIICS NIOJUIMHHHK);

- opopMIIEHHBIH OOXOIHOH JIHCT;
- BHYTPEHHSISI OIIKCh JOKYMEHTOB.
- pacmnMcKa B HOJXYYEeHNH OPUTHHANA JOKYMEHTa O IIPeANIECTBYIOMEM 00pa30OBaHUH.
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4. XpaneHne JIHYHBIX eI

4.1. B mnepuon moctynneHus ¥ oOydenus cryigeHta B HoBl'Y ero nmgHoe Aeno XpaHHTCA B
OTJIeNbHOM IIKady TTOMEHIEHUs] COOTBETCTBYIOIIETO CTPYKTYPHOTO Iojpa3aeneHus. JIoCTyn K JTUHIHBIM
JlerlaM IMeeT TOJIbKO pabOTHHK, OTBEYAIOMIUI 3a BeIEHHE ¥ XpaHEHHE JIMYHBIX JIeNl CTYICHTOB.

4.2. TlpaBo noctyna K JOKyMEHTa JHYHOTO JieNa CTYAEHTA TakKe HMEIOT TUPEKTOp, 3aMECTUTEND
qupektopa 1o YM u BP, pykoBomutens otAenia 3a04HOTO OTHAENEHHUSA, PYKOBOOHTENb OTHENA OYHO-
330YHOTO OTJETIEHHS, OTBETCTBEHHEIH ceKpeTaph NPHEMHOM KOMUCCHH, ceKpeTaph yaeOHOM 9acTH..

VHeIM muniaM mpaBo JOCTyNa MOXET OBITH IPeJOCTaBICHO Ha OCHOBAaHMH CIY)XeOHOM 3allMCKH C
pe3omonuei 3amecTutTens aupekropa io YM u BP (uHcTtuTyTa, KOMIIEmKa).

4.3. W3psaTue NOKYMEHTOB W3 JIMYHOTO Jlella BO3MOXHO JIUIIb C pa3pemieHus PyKOBOIUTENS
CTPYKTYpHOTO MNOJpa3leieHusl, B KOTOPOM XpaHUTCS JIMYHOE AEN0, W YBEAOMIIEHHMS COTpYIHHUKA,
BeAyIIEro JIMUHEIE fena. JlonyckaeTcs U3bATHE TOIBKO KOITMM UMEIOIHXCS TOKYMEHTOB.

44. B cnydae yTpaTe/TIOpYM JIMYHOTO Jiena MO KakuM-THOo mnpHunHaM, pabOTHHKOM,
OTBETCTBEHHBIM 3a pabOTy C JNMYHBIMH JE€JaMH, COCTaBIIETCA akT 00 yTepe/mOpYM JMYHOrO JAena H -
dbopMupyeTCst HOBOE JIMTHOE JIETIO.

4.5. B cognyro HomeHkiatypy e Hoel'Y MIIK Hosl'Y nwgHOE nero BHOCHTCE CO CPOKOM
XpaHeHus 75 ner. -

4.6.JIwgupie nena CTyIEHTOB, OTIYMCIIEHHBIX ¢ I-V KypcoB, HIMEIOT CPOK XpaHEHHUs S JIET.

S. IlpaBnaa nepenaay JHIHBIX AeJ cTyAeHToB B apxas HoBI'Y

5.1.I1o oxonuanuu 0OyIEHUS CTYAECHTA €r0 TMYHOE JIENO AOIDKHO OBITH nepeano B apxuB Horl'Y,
B MIIK Hosl'Y nmuusble fena ocTaioTes ¥ cekpeTtaps yaeOHOR 9acTH KOJUIe/Ka).

5.2. 3aseayromue otaeneHusmMu MIIK HoBl[Y npenocraBisitor KONMH TUIIOMOB M MPUJIOKEHHH
K HUM, yueOHBIE KapTOUKH, ceKpeTaplo yaeOHo# yacTi B TedeHHe 7 JHEH mocie BHIycKa.

5.3 Ilpu oTuuclIeHMHM CTYINEHTHI HpPENOCTaBISAIOT B CTyAeHYeckwit otnen kaapoB Hosl'Y,
cekperapro yuebHo#i yacTd MIIK HoBl'Y 3aueTHbIe KHH)KKH U CTyA€HYECKHAE OUIIETHI.

5.4. Tlepen cpadeil B apxuB HeoOXoAuWMa AOMOJIHHUTENIbHAs CHCTEMAaTH3alUs JOKYMEHTOB. J{ms
3TOTO JOKYMEHTHl paclojaraloT B XPOHOJOIMYECKOH II0CNIE/IOBATEeIbHOCTH, TO €CThb B TIIOpSMKeE,
0o0paTHOM TOMY, KOTOpBIH CIIOXHIICA B TEKyHIeM JAENONpPOH3BOJACTBE (B Hadale JeNla - CBEpXy -
pacronaraeTcs caMblil paHHUA TOKyMEHT, B KOHIIE - CAMBIN TIO3IHUH).

5.5. Onuck nuunoro pena (IIpunoxenue 2) moMemaroT B Havaje Aeja.

5.6. B cocTaB nM4HOTO JIena CTYJeHTa JA0DKHBI BXOUTH CIEIYIOMUE JOKYMEHTHIL:

* OIHCH JIMYHOTO JIeNa;
* 3aiBIICHHE O IIPHEME JOKYMEHTOB [UI HOCTYIUICHHS B ydeOHOE 3aBeieHue
* KOIMH aTTecTaTa/IUIoMa;
* pacIHCKa CTyJeHTa O MOIyYeHHUH UM JJOKYMeHTa 00 06pa3oBaHuy;
* CBHIETENHCTBO €JUHOI0 FOCYAAPCTBEHHOTO PK3aMEHa ;
* DK3aMCHAIMOHHBIN NUCT (IPU HAJIMUHH );
* BBHINMCKA U3 NIpHKa3a o 3aynucienun B Hosl'Y;
* copaBka 00 oOyueHMH H3 UpeAblAymero  npodeccHoHaNIbHOro 00pa3oBaTeIbHOTO
YYpEXJEHHS, €CIIH CTYIEHT 3a4HCIICH B MIOPAJIKE NEPEBO/A;
* BBIIMCKM W3 TNIPHKA30B 00 OTYHCIEHUHU, NEPEBOJAE, BOCCTAHOBICHUH, IPENOCTABICHUH
aKaJIeMHIeCKOro OTIyCcKa, 00 H3MEHEeHHH (haMIITIH;
* 3asgBJICHHE CTY/JEHTa O MPEJOCTaBJIECHUH aKaJeMUYECKOTO OTIyCKa, MEAUIMHCKasl CIpaBKa
WM JOKYMEHT, NOATBEPXKJAIONIMH OCHOBAaHUE ISl MMOJyYEHHs aKaJeMHUYeCKOro OTIycKa ¢ yKazaHHEM
npraauH (MPH HATTMYKH ),
* BBINHCKA U3 npukasa 00 oxonuanun Horl'Y;
* yuebHas KapTOYKa CTYICHTA;
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*  00XOnHOH JIKCT;
* KOmIHs JUIUIoMa 06 06pa3oBaHMH;
* KON NPUIIOKEHHS K TUIUIOMY;
* 3a4eTHast KHIKKa,
5.7. Ilpu mOArOoTOBKE €N K TONNIMBKE METAUIMYECKHE CKpEIUIeHHS (CKpenKd H CKOObI) U3
JOKYMEHTOB YAAISIOTCH.
5.8. JIucTht THYHOTO AeNa MOAIMIMBAIOTCS CYPOBBIMU HUTKAMH B YETHIPE MPOKONA.
5.9. Ilpu cgade TAYHOTO JieNa B apXHUB IPOU3BOJATCS ONKCH Aen cornacHo IIpunoxenns Ne3.
5.10. JluvHple gena  OTYMCICHHBIX  CTYAEHTOB  XpaHATCA 5 JIeT 10  MECTY
($hopMHpOBaHUS, a 3aTEM TAIOKE CHAIOTCS B apXHUB.
Bcest oprann3sanus paboThl ¢ THIHBIMHA J€JIaMH CTYACHTOB JOJDKHA 00ecreunBaTh OBICTPBIN HOHUCK,
IpreM ¥ 00paboTKy TOKYMEHTOB, pallHOHATIHHOE Pa3MELICHUE B COXPAaHHOCTD.
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[Tpunoxenne 1

Hosl'Y

(xo HanpaBJeHUS MOATOTOBKH (CHEIMATIBHOCTH))

(rpynma)
JIMYHOE JIEJIO Ne
(bammus)
(vms1)
(oT4gecTBO)
Hauato:
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Ipunoxxenue 2

OIINCH JIUYHOI'O AEJIA Ne
(o perucTpanMOHHOMY JKypHAIy)
Gamunus
Wma OtyectBO
Ne | HaumeHoBanue noxymeHTa Jlata u3pATHA 1 Hara
MECTO-HaXOXXICHUE | BO3BpaTa B
JIOKYMEHTa JIMYHOE AETI0
1 3asgBieHue
Artrectar, quiinom: cepust [TTTTTT]
HOMepLLTTITTITTT]
BBHIJIaH « » I.
KeM
3 | Cornacue Ha 06pabOTKy HEpCOHANBHBIX JAHHBIX
4 | ®ororpaduu
5 | Konus cBunetenscTBa o 6pake
6 | Konus nacnopra
7 | Konusg goroopa o neneBoM o0yueHHH
8 | JHokyMeHTHI Ha IbIOTHI
9 | Ox3aMeHallMOHHBIHN JTUCT
10 | Dx3aMeHaroHHbIE pabOTHI IO
11 | Cnpagka o pesynprarax EI'D
12 | Komus cBujeTenscTBa 0 Opake
[OKyMEHTB NPHHATHI JIoKyMEeHTH! BO3BpalieHbI JIOKyMEHTBI IepeBeIeHbl [MIJIEKTOBAHO
B CBSI3H C YXOJIOM Ha
JlaTa
[oanuce
BBHINCKA U3 IIPUKA3A Hoel'Y Ne CT « » 20 1.
3aurcnuth Ha 1 kypec HoBl'Y ¢ 01.09.20 I.
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Ha OYHYIO, 32049HYI0, 09HO-3a09HYIO GOpMYy 00ydeHus, Ha IUTATHOH OCHOBE

Ha HalpaBJIeHHE MOATOTOBKU(CIIEIHATIBHOCTS )

B IrpyHiy

OCHOBAHUME: pe3ynpTaThl BCTYTTUTENBHIX UCIIBITAHUH U penieHue NpHEMHOR kKomuccuu Hosl'Y

Texnuueckuii cexperapp 11K Hosl'Y
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Jiner cornacoBaHHs K N0J0KeHHIO 0 (OPMHPOBaAHMH, BEAeHAH H XPAHEHHH JIMYHBIX /el
CTYJeHTOB ¢(edepajibHOr0 TroCyAapCTBEHHOTO OIOMKETHOro 00pa3oBaTELHOIO0 YUpeXKAeHHs!
Bpicmiero obpasoanusi «HoBropoackuii rocyaapcTBeHHbIH YHHBepcHTeT MHMeHH SlpociaaBa
Myaporo»

Pa3paboran: O.N.0. Hara Hognuck Cucrema
3aMmecTuTeNh H.H. 3aBogoB MEHEIKMEHTA
HadanbHuKa YCC /// Ka4ecTBa
COTI'JIACOBAHO: ’ Ynpasienqeckas

/] JOKYMEHTALHN
IIpopexrop VP no C.B. I'ynunos 5 /<
Horl'Y AR
Havansuuk YMY I".H. YypcuHosa Y f—,
Havansauk YBY B.B. Hopuna 747,
Havansauk ©3Y O.J1. BacunbeBa W
Haganpruk IOY B.A. Ulynsues /

7 < v ,/

JIncr BHeceHHs] M3MEHEHHIl K MOJI0XKEHHI0 0 GOpPMHAPOBAHHH, BeleHAH M XPAaHEHHH JUYHBIX eI
CTYAEeHTOB (peiepalbHOr0 ToCcyapCTBEHHOr0 OIOKETHOr0 00pa3oBaTEIbHOI0 YYpeKIeHHS
Bbicmiero obpasosanust «HoBropoackui rocynapcTBeHHbIi yHuBepcutrer uMeHH Slpociasa
Mynaporo»

Howmep Howmep u nara [ara o.N.0. Ioamuce
H3MEHEHHS pacnopAaUTENBHOTO BHECEHUS JMLa, BHECIIETO
JIOKyMEHTa O BHECEHHH | W3MEHEHUS U3MEHEHHE
W3MEHEHUN
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